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Manual Distribution & Control 

The Manual is prepared by the Safety officer and reviewed by Safety Head & approved by 

DIRECTORS 

  

The electronic version of this Manual is retained as the MASTER COPY by the Safety Head.  Read-

only / PDF version of this Manual is posted in the Network for General Reference within the 

Organization.  

The Safety Head is responsible for distributing all revisions of this Manual as changes are approved. 

The Manual is reviewed whenever any changes occurred and re-issued with new Issue (where 

necessary). Revisions are made by replacement of the appropriate section(s). Each revised section 

is identified by revision change no. and the date of the revision. The date column indicates the 

date on which the latest revision is effective. When revisions take place, the revision No gets 

changed to 00, 01, 02 and so on.  
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